Student Services Delivery System
for

“THE LAB”
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Introduction
The Student Services Delivery System is to serve simply as the guidepost for how The Lab is to operate in order to create and sustain a great learning community with an emphasis on student achievement.  However, because this institution needs to be nurtured by all of its shareholders, this document shall continue to grow and have life as the foundation that will internally govern the school.  All policies and procedures adopted by the Atlanta Board of Education in regards to the operation of schools and school personnel are binding, but the culture created to better serve our children within those guideposts is to be determined by the student services provided by The LAB at Carver.
As we are creating within the APS Board of Education guidelines and as we realize our day to day realities of the New Schools at Carver Complex, many of the services will have to be revised and new ones added as deeper understanding and awareness arise.
School profile

· Location: 55 McDonough Boulevard in the Southeast section of the city of Atlanta, Georgia 30315
· Enrollment:  Approximately 400 students in grades 9, 10, 11, and 12.
· Number of students in graduating class:  Legacy Class 2009……63 Graduates…Legend Class MMX…91 Graduates
· Accreditation:  Southern Association of Colleges and Schools; Georgia High School Accrediting Commission. 

· Semester system:  The 180 student contact days are divided into two eighteen (18) week semesters.

· Faculty & Staff:
26 teachers, 2 Counselors, 1 Principal, 2 Administrative Assistants, 1 Attendance Aide, 1 Paraprofessional, 1 Assistant Principal
VISION STATEMENT
To develop critical minds, discerning hearts, and caring spirits as leaders of tomorrow, while building bridges of academic and interpersonal background knowledge and to assist our young people in the power of persuasive discourse and a passion for social justice as global citizens of today.  The crucible by which we engage our children is through the health sciences and research.

MISSION STATEMENT

To prepare all our young people for the 21st Century global marketplace and post-secondary choice and success.

MOTTO:

TO SEE IS TO KNOW

strategic Goals

APS 2010:
“100% of schools will meet or exceed 70% of their targets while closing the achievement gap.”

SAT 2010:
1600
The LAB 2010 and beyond:
100% graduation of seniors
100% of graduating seniors actualizing their post-secondary plans

6 million dollars in scholarships and awards

Student academic support services

GRADUATION REQUIREMENTS

FOR STUDENTS ENTERING 9TH GRADE IN 2008 AND BEYOND

	College Prep & 

College-Tech Prep Pathway
	Carnegie Units Needed

	English

· 9th Grade Literature/Composition

· 10th Grade Literature/Composition

· American Literature/Composition

· British Literature/Composition
	4

	Mathematics, including at least:

· Math I

· Math II

· Math III

· Math IV
	4

	Science, including:

· 1 biological science

· 1 physical science
	4

	Social Studies, including:

· 1 American History

· 1 World History

· ½ American Government/Civics

· ½ World Geography

· ½ Economics

(only 3 units are needed if Career Prep)
	3 ½

	Career Preparation Electives, including:

· 4 Health Sciences Courses
	4

	Physical Education, including:

· ½ Personal Fitness

· ½ Physical Education
	1

	Health 
	½ 

	Foreign Language

(two units of same language if CP)
	2

	Community Service (75 hours)
	½

	Total (depends of specific diploma)
	23-24


PROMOTION REQUIREMENTS *

	Promotion to Grade
	Credits / Units

	10 
	5

	11
	10

	12 
	16


* Students entering 9th grade in 2007 and beyond are also required to earn one credit in  

   each of the core subject areas in which they are enrolled.

GRADING SCALE

	Letter Grade
	Numerical Range

	A
	90 – 100

	B
	80 – 89

	C
	70 – 79

	F
	0 – 69


PROGRESS REPORT SCHEDULE

Progress Reports will be distributed to EVERY student by this schedule or more often.  

FIRST SEMESTER:

SEPTEMBER 8, 2010

OCTOBER 4, 2010

NOVEMBER 12, 2010 

DECEMBER 6, 2010

SECOND SEMESTER:
JANUARY 18, 2011





FEBRUARY 4, 2011 





MARCH 7, 2011





MARCH 28, 2011





APRIL 15, 2011 





MAY 16, 2011

REPORT CARD SCHEDULE





OCTOBER 15, 2010

JANUARY 11, 2011

MARCH 18, 2011

JUNE 3, 2011

A LAB STUDENT IN GOOD STANDING

…is defined as a student who

· has a C+ average or higher in all classes

· is under no disciplinary sanctions

· has no unexcused absences or tardies

· does not have any unsatisfied financial obligations
Extra Help Days 
tc "2.8 Extra Help Days"
	Monday

	Wednesday
	Thursday

	Science

	Social Studies
	Mathematics

	Health Science

	ELA
	Spanish

	Health/P.E.

	
	


student health services

Provides coordinated school-based nursing services to ensure the delivery of quality health services for students. Any student who becomes ill must obtain a Clinic Pass from their teacher and report to the clinic.  If necessary, the student will be allowed to call his/her parent(s) to dismiss him/her from school.  The parent(s) must report to the Main Office to check out the student.
Medication Requirements

All prescription medication must be checked into the clinic with the school nurse.  Students should not have medication in their possession at any time.  Students should not pass out medication of any kind to other students.

Student Medical Emergencies tc "2.21 Student Medical Emergencies"
If a child experiences a medical emergency, the teacher should attempt to calm child and send immediately for the nurse, an administrator, or other personnel certified in CPR and/or first aid. It is advisable that the teachers have latex gloves available.
Clinic Rules
1. A clinic pass with the student’s name, time and teacher’s signature is a must when sending a student to the clinic. 

2. If a student is ill enough to go home, the nurse will call a parent or guardian. If the student is given permission to leave school, the nurse will confirm that the student is properly signed out in the Attendance Office.

3. If prescription medication has to be taken by a student, a special form (67071) must be filled out. The form will be kept in the clinic during the school day. This special form may be picked up in the clinic.

4. If there is an accident during the school day (student or staff), please send for the nurse immediately. If an accident should occur after 4:00 PM, on school property, please report in detail to the nurse the following day and complete a Student Accident Report, which can be obtained from the nurse.

5. Students are discouraged from attending school when running a fever. Temperature should be normal for 24 hours before returning to school.

6. In an emergency, personal items for female students are available in the clinic or the Main Office.

Student discipline services

CODE OF CONDUCT
Given the safety issues of equipment and potential injury from horse playing, not paying attention, etc., the high volume of visitors/observers, and the nature and sensitivity of the experiential learning experiences in our classrooms without borders (field trips), all students will be required to sign a Code of Conduct Contract.  This contract is an acknowledgement of how to lose GOOD STANDING status.  Any student who is placed on probation for behavior, attendance, or achievement shall forfeit the privileges entitled students in Good Standing including all field trips and special activities.

The goal is not simply high school graduation, but successful college completion paid for through scholarships, and every student is expected to exhibit conduct and effort deserving of such success.

Classroom Discipline
Each teacher is responsible for the discipline of his or her students.  Teachers who have well-planned and engaging lessons rarely experience discipline problems.  Teachers who have class rules clearly posted, and who have an orderly learning environment characterized by fairness and consistency, generally have well-disciplined students and well-managed classrooms.  Occasionally, teachers have students who fail to respond to the most brilliant lesson plan and most nurturing environment, and elect to act out in ways that disrupt instruction.  It is expected that each teacher will deal with these behaviors before they get out of hand.  Teachers may keep students after school or assign other appropriate penalties for acting out.  Experience and research show that telephoning the parent and holding mandatory conferences with the parent are the most effective strategy in correcting student misbehavior.  Should these efforts fail, the administrator and counselor are able to recommend other strategies that the teacher may find effective.

Once the teacher has contacted and conferred with the parent, and exhausted other strategies for behavior modification and the problem persists, the student should be referred to the grade level administrator for official sanctions.  The teacher should send a referral form and the supporting documentation to the administrator or the ISS Coordinator stating the problem, steps that have been taken to correct the problem, and other pertinent information.  If a teacher needs assistance removing a student from the classroom, the Main Office call button is to be pressed.
Detention
A teacher may hold his or her own detention after school.  In assigning teacher detention, at least one day’s notice must be given.  A record of attendance should be kept, along with the reason the student was detained.  This record is helpful when holding parent conferences or referring the student to the counselor, social worker, administrator and/or Student Support Team.

If the detention assigned by the teacher is not served, the parent should be contacted and the detention rescheduled.  If it is not served after contacting the parent and rescheduling the detention, the student should be referred to an administrator.

DISCIPLINE REFERRALS
If it becomes necessary to refer a student to an administrator for serious misconduct, the teacher should complete a Disciplinary Referral Form on the student indicating the behavior and any pertinent circumstances surrounding the conduct and all previous actions taken.  Send the student with the referral form to the ISS Coordinator who will ensure that the administrator meets with the students as promptly as possible.  (This prevents the teacher from having to interrupt the learning process of other students while waiting to meet with an administrator.  The administrator will meet with the teacher if more information is needed.).    The student will remain in ISS until he or she meets with an administrator.  

A. Must be referred by teacher to an Administrator (Not optional)
i. Drugs and alcohol

ii. Weapons

iii. Fighting

iv. Vandalism

v. Blatantly refusing to follow instructions or extreme rude/disrespectful language or behavior

vi. Skipping/truancy

vii. Inappropriate bodily contact

viii. Threatening a student or staff member

ix. Smoking (must actually see student involved in act)

x. Engagement in inappropriate activities

xi. Failure to accept disciplinary action

B. May be referred (Optional)
i. Chronic classroom disturbance

ii. Profanity or vulgarity not directed to staff member

C. Should not be referred

i. Minor first, second, or third offenses (gum chewing, angry looks)

ii. Not bringing books to class or turning in homework

iii. Failure to return a signed paper

iv. An offense where the classroom rule violates the rights of student
Student Use of Alcohol, Tobacco and Drugs

The New Schools at Carver Complex is a drug-free school zone.  School personnel should immediately report to the administration any student who is suspected to be under the influence or have in his or her possession or attempting to sell, use, or distribute any tobacco products, alcoholic beverages, or drugs on the school grounds, school bus, or at any school activity.  Smoking in the building and on campus is prohibited at all times.  It is in violation of board policy.
Weapons
Teachers should report to the administrator any student or teacher who is suspected of possessing a weapon or supplying a dangerous instrument on school property or at a school event.

Student Tribunal 

Manages student disciplinary cases involving violations with recommendations for suspensions of more than three days, expulsions or alternative education placement.  The following violations are grounds for immediate referral to the Disciplinary Tribunal for alternative placement:

1. Possession, sale, use and/or being under the influence of drugs, alcohol, or prohibited substances as defined by the Georgia Controlled Substances Act

2. Possession of a firearm, knife, or any article which may be deemed dangerous

3. Possession of explosives and/or fireworks

4. Battery upon school system personnel

5. Arson

6. Stealing or destruction of school system property (vandalism)

7. Any behavior deemed to be a danger to the safety of others and/or a major or repeated disruption of school and instruction

In addition to the violations listed above, the following are also conduct violations of the Code of Conduct as agreed upon by the school faculty.  To be fair to individuals and situations, the consequences listed below will serve as guides when addressing disciplinary issues.  The consequences will be dispensed consistently, fairly, firmly, and equitably.  All dispositions are subject to change based on the severity and frequency of incidents.

Abbreviations:

ISS – In School Suspension

OSS – Out of School Suspension

CIS – Communities In Schools

ASD – After School Detention

	OFFENSE/VIOLATION
	CONSEQUENCE(S)

	Attendance Violations (Truancy)
	· 1st – 5th Offenses:
Detention

· Subsequent Offense:
ISS, OSS, with referral to CIS 



and Tribunal

	Bus Misconduct


	· 1st offense:

up to 3 days bus suspension

· 2nd offense:

3-5 days bus suspension

· 3rd offense:

Up to 10 days bus suspension

· Subsequent offense:
Removal from bus & Detention

	OFFENSE/VIOLATION
	CONSEQUENCE(S)

	Cheating & Plagiarism
	· 1st offense:

0% on work, notify parent

· 2nd offenses:

0% on work,  notify parent, detention

· 3rd offense:

0% on work and 1-3 days of ASD

· Subsequent offense:   
Failing grade for entire course

	Chronic Lack of Supplies


	· 1st offense:  


Warning/Conference

· 2nd offense:  

Discretion of Teacher / Assigned 


Detention

· 3rd offense:

1-3 days of ASD

· Subsequent offense:
ISS or OSS; Loss of points in 



preparation & participation grade for 


class.

	Skipping Class


	· 1st offense:

Conference; Detention

· 2nd offense:

0% on missed work; 1-3 days of ASD

· 3rd offense:

1-3 days of OSS; Parent conference

· Subsequent offenses:
OSS; Informal Hearing with parent

	Leaving School/Campus without Permission
	· 1st offense:

1 – 3 days of ISS

· 2nd offense:


2 - 4 days of ISS; Parent Conference

· 3rd offense:


2 days of OSS; Parent Conference

· Subsequent offenses:
OSS; Informal Hearing with parent

	Disorderly Conduct
	· 1st offense:

Conference/Detention

· 2nd offense:

1 – 3 days of ASD

· 3rd offense:

1-3 days of OSS

· Subsequent offenses:
OSS; Informal Hearing with parent

	Disrespectful Behavior


	· 1st offense:

Conference/Detention

· 2nd offense:

0% on missed work; 1-3 days of ASD

· 3rd offense:

1-3 days of OSS

· Subsequent offenses:
OSS; Informal Hearing with parent

	Dress Code


	· 1st offense:

Conference/Detention

· 2nd offense:

0% on missed work; 1 day of ASD

· 3rd offense:

0% on missed work; 1 day of ASD

· Subsequent offenses:
ISS; Informal Hearing with parent

	Fighting (including Bullying and Threats)


	· 1st offense:

3 or more days of OSS

· 2nd offense:

OSS; Informal Hearing with parent

· 3rd offense:

OSS; Informal Hearing with parent; 


Tribunal referral

	Cafeteria Misconduct
	· 1st offense:

Lunch Detention

· 2nd offense:

ASD

· 3rd offense:

ISS

· Subsequent offense:
OSS; Informal Hearing with parent

	Gambling


	· 1st offense:

Conference; Detention; Confiscation

· 2nd offense:

1 – 2 days of ASD/Saturday School

· 3rd offense:

1-3 days of ISS

· Subsequent offenses:
OSS; Informal Hearing with parent

	OFFENSE/VIOLATION
	CONSEQUENCE(S)

	Insubordination / Willful Refusal to Comply
	· 1st offense:

Conference; Detention

· 2nd offense:

1 – 3 days of ASD/Saturday School

· 3rd offense:

1-3 days of ISS

· Subsequent offenses:
OSS; Informal Hearing with parent

	Trespassing/Loitering


	· 1st offense:

Criminal Trespass; 1-3 days of OSS

· 2nd offense:

OSS; Informal Hearing

· 3rd offense:

Arrest

· Subsequent offenses:
Arrest; referral to Tribunal

	Theft


	· 1st offense:


1 day of ISS; Restitution

· 2nd offense:


1 – 3 days of ISS; Restitution

· 3rd offense:


1 – 3 days of  OSS; Restitution; 



parent conference

· Subsequent offenses:
OSS; Informal Hearing with parent

	Profane/Obscene Words or Gestures


	· 1st offense:

1 – 3 days of ISS

· 2nd offense:

1 – 3 days of OSS

· 3rd offense:

2 – 4 days of OSS; Informal Hearing 


with parent

· Subsequent offenses:
Referral to Tribunal

	Other serious Incidents, including the following:  Harassment; Inappropriate touching or other lewd or offensive behavior; Destruction of School Property; Gang affiliation or presentation
	· 1st offense:

Conference; Detention; ISS

· 2nd offense:

ISS/OSS

· 3rd offense:

OSS; Informal Hearing with parent

· Subsequent offenses:
OSS; referral to Tribunal


	Carver School of Health Sciences and Research

Discipline Plan

2010-2011

	Level 1 

Consequence: 

 After-School Detention
	Level 2 

Consequence:  Saturday School Detention
	Level 3

Consequence:  In-School Suspension

1-5 Days
	Level 4

Consequence:  Out of School Suspension 

1-3 Days
	Level 5

Consequence:  Tribunal and Suspension

1-9 Days

	Tardy – Class
	Cutting Class
	Disruption- School
	Trespassing
	Possession of weapon

	Tardy- School
	Dress Code Violation (2 offense)
	Disruption – Bus stop
	Leaving Campus w/o permission
	Possession of fireworks

	Disruption - Classroom
	Dress Code Violation (3 offense)
	Disrespectful Behavior
	Trespassing while on suspension
	Bullying (3rd offense)

	Walking out of class without permission
	Failure to serve after-school detention
	Bus Misconduct
	Assault/Intimidation/Threats
	Terroristic threat

	Dress Code violation (1st offense)
	Inappropriate Display of Affection
	Failure to serve Saturday School Detention
	Bullying
	Battery against student or school personnel

	Chronic Lack of School Supplies
	Profanity at School
	Gambling
	Under the influence of drugs/alcohol
	Group fighting

	
	
	Insubordination
	Vandalism of school property (damage less than $100)
	Fighting causing an injury

	
	
	Inciting other students
	Vandalism of personal property (damage less than $100)
	Gang-like activity

	
	
	Verbal Assault to Student
	Fighting
	Disorderly Conduct

	
	
	Verbal Assault to School Personnel
	Verbal Assault to Student

(Depending on severity)
	Possession/Use of Alcohol

	
	
	Profanity towards School Personnel
	Verbal Assault to School Personnel

(Depending on severity)
	Attempted/selling/distribution of alcohol

	
	
	
	
	Possession/use of drugs, prescription drugs, drug-related paraphernalia

	
	
	
	
	Pulling fire alarm

	
	
	
	
	Bomb Threat

	
	
	
	
	Vandalism of school property (damage more than $100)

	
	
	
	
	Vandalism of personnel property (damage more than $100)

	
	
	
	
	Stealing/Theft of personal or school property

	
	
	
	
	Robbery

	
	
	
	
	Extortion

	
	
	
	
	Armed Robbery

	
	
	
	
	Sexual Harrassment/Misconduct

	
	
	
	
	Other Felony Criminal offenses

(See APS Student Handbook and list of mandatory tribunal offenses.


Student counseling and guidance services 

The LAB Counselors are committed to providing services and support to students, school staff, parents, and the community to help each student achieve his/her educational, career, and personal goals.  

Through a partnership with the Institute of Student Achievement and an APS reform initiative, the Counselors will lead all faculty members in developing Distributive Counseling across our school.  Distributive Counseling creates accountability for all adult shareholders in providing students significant support systems to ensure their success.  Individual, group, and classroom counseling is provided to assist students in developing a sense of awareness and self-worth.  

The Counselors, along with the school Advisors, will aid students in acquiring the goal-setting and decision-making skills needed to facilitate their educational development.  Other services include helping students assess their individual strengths and weaknesses, especially as it relates to academic achievement, post-secondary planning, career exploration, financial aid, and scholarships.  

The Counseling Services Committee will consist of school counselors, administrator(s), students, classroom teachers, parents and community representatives. Their primary responsibilities will include, but are not limited to:

a) Establishing policies and providing direction for the program.

b) Serving on committees in implementing the program and in assisting in the overall evaluation of the program.
The School Counselor
tc "5.3 Counselors"
The school counselor, along with the advisors, is responsible for planning of the six-year curriculum. As a part of the Institute of Student Achievement we are practicing distributive counseling in which everyone has a responsibility in the non-academic welfare of each child with whom they work.
 Other Helping Professionals tc "5.4 Other Helping Professionals"
This group will consist of the school psychologist, nurse, social worker, Communities-in-School, as well as other community resource personnel. The primary contribution and responsibility of this group will be the provision of expert advice and service on an as-needed basis. They will serve as the pool of persons to whom students with special needs will be referred.
Classroom Guidance

The counselor, along with the Advisors, will conduct sessions and disseminate relevant information to his/her students. This will include test preparation, time management, organizational skills, planning a four-year curriculum, review of credit summary sheets, requirements for graduation, etc.

Parent Conferences 

tc "5.6 Parent Conferences"
To schedule a conference with an individual teacher, parents may contact the teacher directly or contact the counselor for assistance. If more than two teachers are needed, the parent will schedule a conference through the counselor.

Individual Counseling tc "5.7 Individual Counseling"
Counseling will be provided to individuals when the need exists. When in-depth counseling is needed, the counselee will be referred to the appropriate agency in the community. Crisis intervention is available when needed.
Group Counseling tc "5.8 Group Guidance"
Students with similar problems will be targeted for group counseling when their problems interfere with academic progress. Parents of all students participating in such groups will be notified and their approval received before the student is able to participate. Groups will be held at a time when classes are least interrupted, preferably during academic advisement.
Student Support Team 

The Student Support Team will consist of two or more professionals and the parent/guardian whose responsibility is to identify, plan, and recommend alternative instructional strategies for a given student prior to or in lieu of placement in a special education program.

Any time a teacher believes a student needs special attention due to academic, social, or behavioral problems; the teacher should refer that child to the Student Support Team. That team will evaluate the child’s performance and recommend intervention strategies for the child.  The advisory teacher should refer an advisory student who failed three or more classes to the Student Support Team.  Specific referral procedures will be provided once the school year begins.
In-School Team (I.S.T.) 
If a child has already been referred to the Student Support Team, but no improvement is noted, the student is then referred to the In-School Team for further evaluation and remediation. This team is more formal than the S.S.T. and may bring in resources from outside the school.

Teachers-as-Advisors 
tc "5.10 Teachers/Advisors"
The advisor helps students plan their four- and six-year programs of study, suggests resources or curriculum options that may be appropriate, listens to concerns, and communicates with counselors and parents. The advisor is not expected to personally supply all information concerning the school and its services, but serves as a first contact person to help direct students to those who can provide the answers.

Student Enrollment Services

Enrolling Students in Class
The only way a student can enroll in class is for the student to present an official schedule prepared by the Counselor.  The teacher should initial the schedule and add the student’s name to his or her roster, if necessary.  At that time, the student is officially enrolled in class.

The teacher at no time can deny students access to his or her class if the student presents a schedule.  If the class is overcrowded or overloaded, inform the Counselor.  

Withdrawal from Class Once Enrolled
After a student enrolls in class, that teacher is responsible for the student until he or she officially withdraws from that class.  There are only two ways a student can officially withdraw from class:

1. The student may have his or her schedule officially changed.  The “new” teacher should check to see that the “former” teacher has signed the student out of the class.

2. If a student withdraws from school, a withdrawal form will be circulated.  Teachers are to complete the form, collect the textbook, and indicate the withdrawal date in the roll book.

If a student is absent from class five consecutive days, check with the Counselor to determine if the student has withdrawn from class.
Extracurricular Activities 

The LAB offers a wide variety of student clubs and organizations.  The requirements for participation follow the eligibility standards that are required by the State of Georgia. They are as follows:

1. The student must have passed five out of six subjects (traditional schedule) or 3 out of 4 (block schedule) from the previous semester

2. The student must be enrolled full-time

3. The student must be “on track” for graduation

(Reference: APS Board Policy, Extracurricular Activities IDE and I 3.6)

Additionally, some clubs may have requirements specific to the subject area. It is the teacher/sponsor’s responsibility to certify that these standards are met.

All officers must be elected by club members and approved by the administration. All clubs must have an adult sponsor present at all meetings. Meeting dates must be submitted for the school calendar and may be held before or after school. Special meetings must be approved by the administration through the club sponsor.

Fund raising activities will be conducted following APS Board Policy. All requests for fund-raising by organizations must be submitted to the Principal in advance for approval.

Establishing Clubs

The establishment of a club should be either to meet a curricular need or to respond to a student or staff interest. The following procedure will need to be followed to establish any new club:

1. Establish a need:

a. Nine or more students signing statement of interest letter which must document students’ interest, mission/goal, admission requirements, and name of sponsor.

b. Faculty advisor(s) must be willing to work with the students during the club's formation period (at least one semester or until the end of the year, whichever is longer).

2. Procedure:

a. File a Club Interest Letter with the Principal

b. Submit a roster of students to the Principal 

c. Conduct regular meetings to: 

i. Develop a constitution 

ii. Develop a purpose clause and budget 

iii. Develop and implement a members recruitment plan

iv. Elect officers 

v. Plan activities and/or fund-raisers 

vi. Establish calendar for meetings and activities 

vii. Operate the club successfully for one semester and at least nine meetings 

3. Annual Evaluation:

a. Submit an Advisor's Semester Report to the Principal or designee. The Principal will review the report with the club advisor.

b. Submit sign-in log sheets to the Principal or designee.

Extra-curricular activities must follow the school’s guidelines for extra-curricular activities, clubs, and organizations. 
1. Money raised by club projects is not to be used for club parties, etc.  The club members must pay for all such club and social functions.  The principal or designee must approve all fundraising projects in advance before any commitment is made.  Such approval is for a specified time only.  The sponsor must turn over all monies collected by clubs and all other school organizations to the school bookkeeper daily.  The money will be deposited in our school miscellaneous account.

Absolutely no money is to be left in the building overnight, including the Main Office.

2. Either the sponsoring teacher or another teacher designated by the sponsor will handle admission money at club functions, band and choral concerts, etc.  This money will be counted and turned in to the principal or assistant principal for deposit when the doors are closed.

3. No club or activity, including cheerleaders, pep squad, high steppers, etc., may meet or practice after school hours without attendance of sponsoring teacher.

4. All students must leave the building by 3:30 pm daily, unless they are under the supervision of a teacher.

5. Groups using the school building during evenings or weekends must obtain advance approval from the principal.

6. No club, other than those already approved, will be active on the school campus.  Teachers will not sponsor any clubs or have meetings at school unless approved by the administration.

7. Teachers will report any student who wears or displays any emblem or jacket, etc., which denotes an unapproved club.

Health Sciences & Research 

Clubs & Activities

2010-2011
	ACTIVITY/ASSIGNMENT
	Person Responsible

	Academic Decathlon
	Meadows

	Advisory Committee
	Dixon, Heath, Woodley

	After-school Hall Sweep
	All Teachers

	Beta Club
	Humphrey

	Bulletin Board Assignments
	Leroy & assigned staff

	Chess Club
	Maize

	Debate Club
	Plummer

	FBLA
	Leroy

	FEA 
	Opie

	Freshman Class Sponsors
	Jordan (Chair), Rockett, Lamont, Lassiter, Benoit, Griffin

	Health Occupations Students of America (HOSA)
	Smith, Palmer, Aldridge

	Hospitality Committee/Good News Committee
	Smith

	Junior Class Sponsors
	Henry (Chair), Payne, Hovestal, Meadows, Gordan, Woodley

	Lab Literacy Project
	G. Williams and English Teachers

	LAB Rats –Young Epidemiologist Scholars (YES)
	Henry

	Lamda Alpha Beta
	Smith, Palmer, Aldridge

	Local School Council
	

	Lunch Duty
	Griffin, Lee, Benoit, Myles, Williams, Davis

	Mentoring Program
	Meadows

	National Honor Society 
	Meadows

	Peer Mediation
	Meadows

	Prom
	Junior/Senior Class Sponsors

	PTSA Liaison
	

	School Newspaper/Newsletter or Yearbook 
	Leroy

	Science Olympiad
	Payne

	Senior Class Sponsors
	Humphrey (Chair), D. Glover, Plummer, Palmer, Leroy, Dixon, Willis

	Socrates’ Café
	Jones

	Sophomore Class Sponsors
	Smith (Chair)Maize, Tan,Davis, Rose, S. Glover

	Spanish Club
	D. Glover, Hovestol

	SST
	S. Glover

	STEP Team
	Meadows

	Student Government Association
	Jones


Parent Teacher Student Association (PTSA)

The PTSA is a parent-teacher-student organization.  All parents, teachers and students are expected to join.  It is part of the contractual obligation for all teachers to attend PTSA meetings.  If, for any reason, a teacher must be absent, it is his/her duty to notify the principal in advance.

Maintenance Services tc "2.12 Telephone Use"
The environmental services staff is under the supervision of the principal.  Neither teachers nor students should make maintenance requests.  Any request beyond the ordinary should be submitted via email to the principal.
Food Services Hours of Operation 

Food will be served to students, faculty, and staff only during the regular breakfast and lunch serving times. Teachers are not to ask to be served at any other time.  Staff should not send students to the cafeteria to pick up meals for adults.  

Our 40 minute lunch period is time for students to socialize with their peers in The LAB.  It is our expectation that students consistently practice the general rule of good manners and proper etiquette of dining in a public place.  Some simple rules of courteous behavior that will make the lunch period pleasant and enjoyable are:

· Observing good dining room standards at the table

· Finishing lunch in the cafeteria (Students cannot take food out of the cafeteria.)

· Leaving the table and the surrounding area clean and orderly, as well as taking all trash to the disposal area

· Putting trash in the proper containers

· Keeping voices at acceptable levels

Please be aware that Lunch Detention, Assigned Seats, and/or Silent Lunch will be assigned if these expectations are not followed.

Atlanta Public Schools Nutrition Program:  Meal Prices (prices may increase in 2010 – 2011)

Breakfast:  

Full Pay:  $. 75



Reduced:  $. 30

Lunch:


Full Pay:  $ 2.00


Reduced:  $ .40

Ala Carte Prices:
Student Second Meal Breakfast:

$1.30




Student Second Meal Lunch:       
$2.50




Milk:




$. 45




Any Side:



$ .50

Payment Options:

· Cash

· Money Order

· Pre-Pay using Mealpay.com
· You must use the student’s nine-digit ID#, which can be obtained from the student’s school

· Log on to www.mealpay.com
· Register the student into the K-12 school lunch pre-payment system

· Make a pre-payment to the student’s meal account using the website or call (866) 356-9998
Student Attendance services tc "4.1 Attendance Reporting"
Research suggests there is a direct correlation between attendance and performance.  Therefore, it is incumbent upon each student to attend school on a regular basis.  Since classroom participation and academic performance are an integral part of a student’s grade, a student who is excessively absent may earn a lower grade.  A student may also fail a course because of poor attendance.   Any student who reaches ten (10) unexcused absences in any course will be awarded an F for the course.  Students will also be reported to the school Social Worker to file Truancy paperwork with the Family Court System.
School begins for students at 8:15 AM.  All teachers are required to check attendance within the first 15 minutes of class.  State policy prohibits allowing any student to take the roll. It is the sole responsibility of the teacher. Homeroom and classroom teachers are also to verify absence excuses of students returning to school after an absence, and to code the absence in the roll book and on Infinite Campus. 

Attendance information should be kept in the teacher’s roll book and on Infinite Campus.

We must have home and work telephone numbers so that a parent may be contacted during the school day. Each Advisory teacher should also have a folder on each student to house such items as personal data form, attendance slips, discipline notices, commendations, correspondence, signed schedule, etc. These folders should be located in the teacher’s room in a secure location. Administrative personnel will view the folders periodically. 

1. Attendance must be taken daily within the first 15 minutes of each class period. Accuracy is essential.

2. Mark Roll and enter in Infinite Campus.

3. Appearing on the attendance bulletin will be a list of all students reported as absent or tardy. OSS beside a student’s name indicates that the student is suspended.

4. Written excuses must be presented to the attendance clerk the day the student returns to school. Excusable reasons for absence are:

a. Illness

b. Medical, dental, legal appointments

c. Religious absences

d. Death in family

5. If a student is absent or tardy three of more days in a semester, the teacher or counselor must contact the parent and complete a CIS referral.  The contact must be documented on the Parent Communication Log.

6. If the student continues to be absent or tardy to homeroom after the third occurrence, the teacher must send a letter home to the parents.  

7. If a student is absent or tardy five or more days in a semester, the homeroom teacher must contact the counselor to complete and submit a Social Worker Referral form. 
tc "4.5 Absences"
For absences of any reason, a note signed by the parent or guardian stating dates and reasons must be presented to the teacher. The teacher must file the excuse in the student’s folder.  If the student does not present a written note, the absence is recorded as unexcused.

It is desirable to contact the parents as soon as a student is absent and the reason is not known for the same. It is expected that definite contact will be established after the third consecutive day of absence.

If a student does not bring a written excuse for his absence, the teacher should use the following procedures:

1. Hold a conference with the student.

2. Contact parents (record information)

3. Record the absence as unexcused

When it has been determined that student has five unexcused absences, the teacher should contact the counselor to complete and submit the Social Worker Referral Form.  The teacher should also inform the parent, in writing, that the student might be denied academic credit for excessive absences.

Tardy to Class and Advisory
All students are expected to report to each class on time.  No teacher is to delay a student after class, thus making the student tardy to his or her next class.  Classroom teachers are to record all tardies in the roll book as either excused or unexcused.

Tardiness to class will be monitored and controlled by the respective teacher.  A student is tardy if he/she is not in the classroom before the ending of the tardy bell.  Continuous tardiness will result in referral to the social worker and grade level administrator.  The conduct grade the student earns will also reflect the student’s promptness to class.
If a student reports to class tardy without a legal excuse, the student should be sent to the Attendance Office to obtain an Unexcused Tardy note.  If a student is tardy during a Lock-Out period, the student will remain in ISS until the end of the class period.  We will follow the Tardy Policy listed below:  

	TARDY VIOLATION
	CONSEQUENCE

	1st Tardy
	Warning

	2nd – 5th Tardies
	Parent Notification and After-School Detention

(must serve 30 minutes per tardy)

	6th Tardy
	2 Days of In-School Suspension and Parent Conference

	7th Tardy
	2 Days of In-School Suspension, Parent Conference; and Communities-In-School Referral

	8th Tardy
	1 Day of Out-of-School Suspension; Informal Hearing for Alternative Placement Recommendation


Monitor the hall and strongly encourage your students to enter into the classroom and begin working.

Tardy to School/Tardy Slip
When the school bus arrives late, those students will be given a Late Bus Tardy Slip.  Their tardy is reported as excused.  

Any student reporting to school after 8:15 AM is to report to the Attendance Office for a Tardy Slip.  The Attendance Aide will place the student’s name on the check-in list and issue the student a dated and signed tardy slip to present to his or her teacher.  

Early Dismissal
Students will not be granted permission to check out of school or leave the school campus for any reason until a parent or the legal guardian has been contacted.  Students missing 180 minutes of class time will be marked absent for the entire day.  The following procedures should be followed for early dismissal requests. 

· All parents must complete the early dismissal, contact, and visitor approval information sheet that informs the staff who is approved to pick-up, contact, or visit the student during the instructional day.  This form remains in the student’s folder for the entire year.  Otherwise, the student will only be released when the parent comes to the office to sign him/her out.  Picture ID is required.

· To give your student approval to check-out early from school, a note on a full sheet of paper from the parent or legal guardian must be provided with the following information:

· Student’s name

· Date & Time

· Reason for the dismissal

· A telephone number where the parent or legal guardian can be reached to confirm the early dismissal request.

The student must bring the note to the office as soon as they arrive to school.

· The student should let the teacher know at the beginning of the class period that he or she has an early dismissal.

· The student reports to the Attendance Office at the time of the early dismissal, receives an Early Dismissal Pass, each teacher that the student will miss must sign the pass and the student signs out in the Early Dismissal Log.

· If the student returns to school before the end of the day, the student should sign in at the Main Office for a pass to class.

Athletic Services  

Philosophy
Interscholastic athletics are an integral part of the school’s program offering students a means to develop self-discipline, accept responsibility, and make decisions in preparation for the adult world. Athletics are wholesome activities because participants are judged by their ability to perform singly or in concert as they strive toward athletic excellence. 

Responsibilities
1. Achieving academically by first being a good student

2. Exhibiting high standards of social behavior
3. Displaying sportsmanship
4. Respecting other athletes, cheerleaders, officials, spectators, and those in authority
5. Being cooperative

6. Maintaining a good appearance including cleanliness and good grooming

7. Using language that reflects well on self, family, school, and staff
8. Being a positive leader by example, words, and/or actions
9. Complying with the rules to be in good standing at the completion of the season
Eligibility
As outlined by the GHSA, the student must have completed a school-approved physical examination before the first practice, be in good standing with the school, have passed 3 of 4 block classes or 5 of 7 traditional classes for the previous grading period and be “on track” for graduation.

To be “on track” for graduation a student must have completed the following number of classes/hours:

10th grade
5 credits
11th grade
10 credits
12th grade
16 credits
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Learn More About Our School 
District:


When students pass through our doors and 
embark upon a journey toward academic excellence, 
APS gives them the confidence, social skills and 
intellectual capacity required to successfully compete 
in college and career. 


For additional information: 
Visit www.atlantapublicschools.us
Read The Atlanta Educator
Follow APS on Twitter ("APSupdate") and Facebook 
Watch WPBA Channel 30 and Cable Channel 22
Listen to WABE 90.1 FM
Follow your child's academic progress: 
www.atlantapublicschools.us/parentportal
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Deficiency Notice and Report 
Card Schedule:
Deficiency Notice


September 8, 2010
November 12, 2010
February 4, 2011
April 15, 2011


Report card


October 15, 2010
January 11, 2011
March 18, 2011
June 3, 2011


Legend:


	 Begin / Mid / End Quarter


	 Early Release Day


	 District Furlough Day; Schools Closed


	 Red: Student Holiday; Schools Closed


	 Blue: Teacher Professional Learning Day


	 Green: First / Last Day of School


*


*







The fact that so many of our 
schools are consistently achieving 
Adequate Yearly Progress over 
a number of years is a clear 
indication of the success of our 
urban school reform efforts.


Dr. Beverly L. Hall, APS Superintendent
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Testing Dates
Standardized tests help measure student 
performance. They also highlight the hard work of 
students, teachers, parents, administrators and 
community partners throughout the school year. Here 
2010-11 testing dates:


AMERICAN COLLEGE TESTING (ACT)
September 11
October 23
December 11
February 12
April 9
June 11


PRELIMINARY SCHOLASTIC APTITUDE TEST (PSAT)
October 13
October 16


SCHOLASTIC APTITUDE TEST (PSAT)
October 9
November 6
December 4
January 22
March 12 (No Subject Tests)
May 7
June 4


END OF COURSE TESTS (EOCT)
November 29–December 10


GEORGIA GRADE 8 WRITING ASSESSMENT
January 19–20


NATIONAL ASSESSMENT OF EDUCATIONAL 
PROGRESS (NAEP)
January 24–March 4


GEORGIA GRADE 5 WRITING TEST
March 2–3


GEORGIA HIGH SCHOOL GRADUATION TEST
March 21–25


GEORGIA BASIC SKILLS TEST
March 21–25


GEORGIA GRADE 3 WRITING ASSESSMENT TEST
March 21–April 1


GEORGIA CRITERION-REFENCED COMPETENCY 
TESTS (CRCT)
April 19–29


GEORGIA END OF COURSE TESTS (EOCT)
April 25–May 6






